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PURPOSE 

The purpose of this guideline is to outline the process for a safe return to the City of Dawson 

Creek Recreation Facilities.   The City identifies the importance of a safe and healthy work 

environment for its employees, facility lessees, users and the public to ensure we mitigate any 

risks to prevent illness, injuries, and property damage to the facility or parks. This guide is a plan 

for each group to ensure they follow all provincial and Northern Health Mandates, and Sport or 

Provincial Organization guidelines. 

The City of Dawson Creek will reserve the right to prohibit and/or modify the use of facilities 

during the pandemic and will communicate the guidelines for sport sites with User Groups. 

 

SCOPE 

This plan applies to City of Dawson Creek Memorial and Kin Arena, users, and employees.  

 

USER GROUP RESPONISIBILITIES 

Every User Group entering a facility must have a COVID-19 Safety Exposure Control Plan in 
place that clearly demonstrates how activities provided. The plan is to align with the directives 
of the Provincial Health Officer, Northern Health Authority, Provincial/National Governing Body, 
WorkSafeBC, City of Dawson Creek facility, and any other applicable authority or law designed 
to reduce the potential of contracting or transmitting COVID-19.  

The User Group is responsible for enforcing the group’s Safety Exposure Control Plan not the 

facility operators. The City of Dawson Creek is not responsible for enforcing the User Groups 

Safety Exposure Control Plan, however if Provincial Health Officer, Northern Health Authority, 

Provincial/National Governing Body, WorkSafeBC, and any other applicable authority or law 

designed to reduce the risk of contracting COVID-19 are not followed, use of the facility could 

be cancelled and facilities may close.  

 

 

MEMORIAL AND KIN ARENAS SAFETY EXPOSURE CONTROL PLAN 

Determined by Provincial Health Officer, Northern Health Authority, Provincial/National 
Governing Body, WorkSafeBC.  

1. Every rental must have a host from the User Group at the entrance of the facility. The 

User host will ensure all patrons understand and will follow the User Groups Safety 

Exposure Control Plan directing patrons where to go, and check vaccine passports for 

participants and spectators where applicable.  

2. Masks are required in the facility for all patrons 5 years and up unless an exemption 

exists.  
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3. Exemptions: 

a. On the field of play. 

b. People with health conditions or with physical, cognitive or mental impairments 

who cannot wear one. 

c. People who cannot remove a mask on their own. 

d. Children under the age of 5 years. 

e. People who need to remove his or her masks to communicate due to a person is 

hearing impaired. 

Note: A face shield is not a substitute for a mask as it has an opening below the 

mouth. 

4. Proof of vaccination required for spectators, coaches, supervisors and volunteers 12 

years and up, and adult participants 22 years and up. The User host is to scan the proof 

of vaccination and verify identity upon entrance to the facility.  A 12 year old is allowed 

admittance with one dose of the vaccination. 

5. Patrons will bring their own equipment and disinfect it before and after each use. 

6. No spitting of any sort. There will be zero tolerance. 

7. Occupancy limits are at 50% regular occupancy. 

8. Upon requiring first aid, COVID-19 physical distancing guidelines are used. 

a. User Group’s will provide their own first aid attendant and first aid kit. 
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COMMUNITY SERVICES COMMUNICABLE DISEASE 

 

 

 

Stay home if you are sick 

 

Wash hands regularly with soap for at least 20 seconds 

 

Cover your mouth and nose with a disposable tissue or 
crease of your elbow when you sneeze or cough  

 

Respect personal space 

 

Disinfect equipment and surfaces regularly 

 

Avoid sharing food, drinks and equipment 

 

Avoid unnecessary contact 

 

Face mask in the facility is required 
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1. Patrons must stay home if sick and not enter the facility. 

2. If a patron starts to show symptoms of sickness after arrival, they must leave. If patron 

is a child, isolate patron until a guardian can pick them up. 

3. Notify Community Services if there is a possible Communicable Disease by phoning 250-

784-3604 or email recreation@dawsoncreek.ca. 

4. Follow public health recommendations: 

 http://www.bccdc.ca/health-professionals/clinical-resources/communicable-disease-
control-manual 

 https://www.healthlinkbc.ca/services-and-resources/healthlinkbc-
files/category/disease-prevention 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:recreation@dawsoncreek.ca
http://www.bccdc.ca/health-professionals/clinical-resources/communicable-disease-control-manual
http://www.bccdc.ca/health-professionals/clinical-resources/communicable-disease-control-manual
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RESOURCES 

https://www2.gov.bc.ca/gov/content/covid-19/info/restrictions 

https://www.viasport.ca/return-sport 

https://www.worksafebc.com/en/covid-19 
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Appendix: 6 STEPS OF OPERATIONS 

The City of Dawson Creek Recreation Facilities will follow WorkSafeBC’s 6 steps of Returning to 
Safe Operation:  

1. Assess the risks at the workplace. 
2. Implement controls to reduce risk. 
3. Develop Plans / Procedures. 
4. Communication and Training of Plans / Procedures. 
5. Monitoring the Workplace and Updating Plans as Necessary. 
6. Assess and Address Risks from Resuming Operations. 

 
Details on how to complete each of these steps are as follows: 

Step 1 - Assessing the Risks at the Workplace 

Each facility must complete a “Safe Operations Risk Assessment” for operation. The virus that 
causes COVID-19 spreads in several ways.  It can spread in droplets when a person coughs or 
sneezes and it can also spread if you touch a contaminated surface and then touch your face. 

It has been identified that the risk of person-to person transmission increases the closer you 
come to other people, the more time you spend with people, the more people you come near.  
The risk of surface transmission increases when many people contact the same surface and 
when those contacts happen over short periods of time. 

By use of Hazard Identification and Risks Assessments each facility will need to: 

 Identify areas where people gather, such as break rooms and meeting spaces. 

 Identify job tasks and processes where staff and users are close to one another or 
members of the public (consider all areas such as worksites, work vehicles, and other 
potential work locations). 

 Identify tools, machinery, and equipment that staff and users will share. 

 Identify surfaces that people touch often, such as doorknobs, elevator buttons, staircase 
handles, and light switch’s but not limited to). 

The risk assessments will determine what preparations will be necessary prior to resuming 
safe operations. 

Step 2 - Implementing Controls to Reduce Risk 

 The above mentioned risk assessments will identify actions to be taken (or already being 
taken). These actions are control measures such as eliminating certain tasks, installing 
engineered barriers, implementing working procedures and protocols for staff to follow, 
or supplying staff with personal protective equipment. 

 Control measures being selected should consider the control hierarchy (see below). 
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The Return to Safe Operations Risk Assessment has a number of recommended actions to 
consider. Note that the facilities are not limited to selecting these as controls, and that the 
control hierarchy should be considered for any risks identified. 
 
Eliminated Controls, while the most effective at reducing the identified hazards, can also tend 
to be the most difficult to implement.  The following controls will be implemented at the 
facilities: 

1. Establish 50% Occupancy limits 
2. Implement measure to keep Users, staff and employees at physical distanced. 
3. Masks worn in all common staff areas and public areas for anyone 5 years and older. 
4. Proof of vaccination required by all User spectators, coaches, and volunteers 12 years 

and over, and adult participants 22 years and over. 
 

Engineering Control Measures are favored over administrative and personal protective 
equipment (ppe) for controlling existing exposure in the facility.   

1. Barriers will be installed in the facility if needed to ensure workers and users can keep 
physically distanced. 
 

Administrative Controls alter the way work is done and include policies and operating 
procedures. 

1. Procedure and guidelines will be identified for how staff and Users will conduct 
themselves. 

2. These procedures and guidelines will be communicated to staff and Users through a 
combination of training, meetings and signage. 
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Personal Protective Equipment (ppe) aids in reducing possible exposure and should always be 
used in conjunction with another control measure. Such items are worn with there is a 
potential for exposing the staff: 

1. Coveralls 
2. Disposable gloves 
3. Eye protection 
4. Full face or half mask respirator – worker must have a current fit test. 
5. Masks worn in all common staff areas and public areas for anyone 5 years and older. 

 
Cleaning and Hygiene Practices - during the COVID-19 pandemic, cleaning and disinfection must 
be enhanced at each facility to reduce the risk of disease transmission.  The following are items 
to reduce the risk of surface transmission: 

1. Review all information on cleaning and disinfection surfaces. 
2. Confirmed the facilities have enough handwashing stations and hand sanitizer stations 

for all staff and Users. 
3. Develop policies that specify when staff and Users must wash their hands and have 

communication of good hygiene practice to staff through safety talks. 
4. Implement cleaning protocols for common areas and surfaces (ex. Washrooms, tools, 

equipment, shared tables, desks, light switches, and door handles). 
5. Ensure staff who are cleaning have adequate training and materials. 
6. Remove all unnecessary tools, equipment to simplify the cleaning process. 

 
Step 3 - Developing Plans and Procedures 
A number of General Safe Work Procedures and Signage must be developed for each facility.  
The facility will need to develop policies and procedures that ensure the safety of staff, User’s 
and other parties at all facilities.  To safeguard against the risk of exposure to COVID-19: 

1. Anyone who has had symptoms of COVID-19. 
2. Anyone directed by Public Health to self-isolate. 
3. First aid attendants have been provided OFAA protocols for use during the COVID-19 

pandemic. 
4. A working alone policy (if needed). 
5. A work from home policy (if needed).  
6. Ensure workers have the training and strategies required to address the risk of violence 

that may arise as customers and members of the public adapt to restrictions or 
modifications to the workplace. 

7. Sick workers should report to first aid, even with mild symptoms; Sick workers should be 
asked to wash or sanitize their hands, provided with a mask, and isolated and go straight 
home and contact Northern Health for further guidance related to testing and self-
isolation. 

8. If the worker is severely ill (for example, difficulty breathing, chest pain), call 9-1-1.  
9. Clean and disinfect any surfaces that the ill worker has come into contact with. 
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Step 4 - Communication and Training of Plans and Procedures 
Workplace Specific Safety Plans 
Each facility must ensure they are in compliance with Section 21 of the Workers Compensation 
Act, as the facility is responsible to provide staff instruction and training.  To ensure compliance 
with the Act: 

1. Develop a plan to ensure everyone is trained in workplace policies and procedures. 
2. Ensure all workers have received the policies for staying home when sick. 
3. Post signage at the workplace. 
4. Ensure managers, supervisors have been trained in monitoring staff and the workplace 

to ensure policies and procedures are being followed. 
 

Step 5 - Monitoring the Workplace and Updating Plans as Necessary 
The City expects things may change as each facility reopens and will need to reassess the 
situation to ensure each facility remains healthy and safe for all.  Through continuation 
communication with the City and Users, the following should be in place:   

1. Have a plan in place to monitor risks. 
2. Make changes to policies and procedures as necessary.  
3. Ensure staff and Users know who to go to with health and safety concerns.  
4. Facility health and safety committees will be involved when resolving safety issues 

 
Step 6 - Assess and address risks from resuming operations 
If the facility has not been operating for a period of time during the COVID-19 pandemic, 
management of risks arising from restarting operations will need to be considered.   
A hazard assessment on each facility must be done prior to re-opening to the public.   

1. Complete a review and approve to work plans for staff. 
2. Staff have reviewed all safety and sanitization procedures that are in place prior to re-

starting work at the facility. 
3. Any additional items required for returning to the worksite (for example, additional PPE) 

have been purchased. 
4. Any concerns from staff will be reported to appropriate personnel. 
5. Identify and address any User concerns relating to the facility. 


