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City of Dawson Creek 

Annual Financial Audit (2018-2022) 
 
 
 

Closing Date: 
December 1, 2017 at 2:00 P.M.  (Local Time) 
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Dawson Creek, BC 

 
 
 
 

For Additional Information contact: 
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City of Dawson Creek 
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Email:  jloiselle@dawsoncreek.ca 
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2017-43 REQUEST FOR PROPOSALS 
 

Audit Services 
  
The City of Dawson Creek (the “City”) is requesting proposals from qualified professional 
consultants or firms that are licensed to perform public sector audits according to relevant 
legislation and professional standards, to complete audit services on an annual basis. The 
Proponent will be responsible to: 
 

• Perform an annual audit in accordance with Canadian generally accepted auditing 
standards and the provisions of the Community Charter; 

• Provide an audit opinion on the consolidated financial statements and the 
supplementary information on the financial position and operating results of the 
individual funds of the City; 

• Attend meetings with City staff for the planning and review of both the audit process 
and the financial statements; 

• Respond to, and discuss with, City staff any accounting, auditing or tax related issues 
arising during the contracted period of audit services. 

 
Proponents must refer to the complete Request for Proposals Documents for detailed 
information regarding proposal submission requirements.   
 
The City reserves the right to waive informalities in or reject any or all proposals. The City also 
reserves the right to negotiate scope and price with the selected preferred proponent, without 
obligation to any other proponent. The job will be awarded to the proposal deemed to be the 
most favorable to the interests of the City. The City shall not be obligated in any manner to any 
Proponent whatsoever until a written agreement has been duly executed relating to a Council 
approved proposal. Questions regarding the project may be directed to Janet Loiselle, Deputy 
Chief Financial Officer, at jloiselle@dawsoncreek.ca. 
 
Proposals will be accepted up to 2:00 p.m. (local time) December 1, 2017. 
 
Proposals in a sealed envelope, shall be clearly marked with the proponent’s name and address 
and “RFP 2017-43 – Audit Services” and will be received by: 
 
Brenda Ginter, Director of Corporate Administration  
City of Dawson Creek 
10105 – 12A Street 
Dawson Creek, BC  V1G 3V7 
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BACKGROUND 
 
1. Purpose of the Request for Proposal 

The purpose of this Request for Proposal is to invite audit firms to submit proposals for 
auditing the financial statements of the City of Dawson Creek. 

 
2. Period of Appointment 

The selected firm will be appointed for a period of five years, commencing with the 
2018 fiscal year.  The fiscal year of the City of Dawson Creek is January 1 to December 
31. 
 
The appointment may be cancelled at any time if, in the opinion of the City, the work of 
the Auditor does not meet Canadian auditing standards. 

 
3. Type and Scope of Audit - Preamble 

This is a public sector audit.  Generally, the public and legislators have high expectations 
that public officials will conduct business in a proper and prudent manner, giving every 
regard to spending taxpayers’ money wisely.  Auditors should remain alert during the 
engagement for: 

 
• a lack of accountability in the use and management of public monies, 
• instances of waste or misuse of public resources, 
• a lack of probity in behavior, or 
• a lack of compliance with financial and other legislation. 

 
 Any instances should be reported in the management letter. 
 
 3.1 Financial Audit 

This will be a Financial Statement attest audit and will be conducted in 
accordance with Canadian auditing standards. 
 
All attest audit reports should express an opinion as to: whether the financial 
statements present fairly the financial position; results of operations; and 
changes in cash flows in accordance with Public Sector accounting Board 
Standards (PSAB). 

 
 3.2 Reports and Timing 
  Auditors should: 

a) prepare a report having a format and content consistent with Canadian 
general accepted auditing standards; 

b) discuss the report with the City prior to distribution; and 
c) meet any statutory reporting requirements such as timing and distribution 

where the report must be submitted to the Minister responsible for local 
governments.  The timing for the report is set by the Ministry which is 
usually 135 days after December 31 (May 15). 
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 3.3 Key Audit Dates 
  The key audit dates are as follows: 

a) Entrance conference                                                 October 
b) Completion of interim audit work                            Oct/Nov 
c) Completion of year-end field work                            February 
d) Submission of audit adjustments and draft findings   March 
e) Exit conference                                                        April 
f) Issuance of reports                                                    April 

  
 3.4 Management Letter 

The audit firm is expected to provide a management letter that identifies areas 
of concern or weaknesses encountered in the examination of the financial 
statements of the City of Dawson Creek, recommendations for improvement, 
and management’s response to the concerns raised. 

   
If the auditor meets with Council, the auditor’s report to Council should include 
the management letter and management’s response.  The auditor should send a 
copy of the report to the Minister responsible for local governments. 
 
In cases where only the management letter and management’s response are 
presented to Council or where the auditor does not meet with Council, the 
auditor should send a copy of the management letter and management’s 
response to the Minister responsible for local governments. 
 

4. Information about City of Dawson Creek 
 
 4.1 Annual Report  

The City of Dawson Creek Annual Report includes Financial Statements for the year 
ending December 31, 2016 as well as a list of Senior Staff and Elected Officials, the City 
of Dawson Creek Vision, Mission, and Guiding Principles, and other background 
information on the municipality and its operations.  
 
4.2  Financial Magnitude 
In addition to the financial information contained in the financial statements, the 
following information will be of interest and consists of estimated activity for the fiscal 
year ending 2016.   

a) Payroll  
  -full time employees 125 FTE 
  -part time employees 150+ 
b) Non payroll cheques issued 4,000/year 
c) Invoices paid  11,000/year 
d) Total all of Inventories  $ 241,000 
  

 4.3 Key Financial Systems 
The City of Dawson Creek currently uses computerized systems for the following 
major administrative areas: 

http://www.dawsoncreek.ca/wordpress/wp-content/uploads/news/42899/2016-Annual-Report-Final.pdf
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a) Finance – Microsoft – Dynamics GP 
b) Payroll – Microsoft – Dynamics – Canadian Payroll  
c) All systems are installed on Microsoft Windows 
 

 4.4 Audit Responsibility 
The overall responsibility for the audit rests with the Chief Financial Officer. 

  
 4.5 Work Done by the City of Dawson Creek Staff 

The City of Dawson Creek staff prepares the financial statements as well as the 
normal reconciliations and analysis identified by the audit firm as necessary for 
the completion of the financial audit. 

 
 4.6 Internal Audit 

The City of Dawson Creek does not have an internal auditor.  Internal Audit 
functions are performed by Financial Services staff in accordance with 
administrative guidelines. 

 
SELECTED CONTRACT TERMS 
 
5. Termination of Agreement 
 The City may terminate this Agreement, upon thirty days’ notice, in the event of: 
 
 a) inadequate or non-performance, as judged by the City; or 
 b) breach of any term agreed to; or 
 c) if the Audit Firm is adjudged bankrupt or makes a general assignment for the 

benefit of creditors, or a receiver, trustee in bankruptcy or similar officer is 
appointed to take charge of all or part of its property;  

  
6. Remuneration 
 With reference to remuneration: 

a) In no case will the total remuneration for each fiscal year exceed the all-inclusive 
maximum cost as agreed to in both the letters of transmittal and the engagement as 
amended by any approved changes; and 
 

b) Any changes to the purpose of the audit or inclusion of additional work shall be 
agreed to in writing by the auditor and the City, including remuneration, before any 
such work is commenced. 
 

7. Worksafe BC 
The Audit Firm and any approved sub-contractor must be registered with Worksafe BC, 
and Worksafe coverage must be maintained for the duration of the audit.  Prior to 
receiving any payment, the Audit Firm must submit a Worksafe Clearance Letter 
indicating that all Worksafe assessments have been paid. 
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8. Indemnity 

The Audit Firm will indemnify and save harmless the City of Dawson Creek, its 
employees and agents from and against all claims, demands, losses, damages, costs and 
expenses made against or incurred, suffered or sustained by the City of Dawson Creek at 
any time or times (either before or after the expiration or sooner termination of the 
audit term) where the same or any of them are based upon or arise out of or from 
anything done or omitted to be done by the Audit Firm or by an servant, employee, 
officer, director or sub-contractor of the Audit Firm. 

 
9. Insurance 

Insurance is critical when persons and vehicles come on the City’s site. The Audit Firm 
should have: 
 
a) General Liability Insurance with a limit of not less than $5,000,000 inclusive per 

occurrence for bodily injury, (including death) and damage to property including 
loss or use thereof.  Such insurance shall include coverage from broad form 
property damage, contractual liability, completed operations and product liability. 

b) Automobile Liability Insurance for a limit of not less than $2,000,000 for all owned, 
leased or rented licensed vehicles used in the performance of the audit. 

c) Professional Liability in an amount not less than $1,000,000 insuring the Audit 
Firm’s liability resulting from errors and omissions in the performance of 
professional services during the audit. 

d) Cyber Liability in an amount not less than $1,000,000. 
 
REQUEST FOR PROPOSAL TERMS 
 
10. Closing Date and Time 

Three (3) complete copies of each proposal must be received by 2:00 pm, local time, on 
December 1, 2017 at: 

 
City of Dawson Creek 
10105 – 12A Street 
Dawson Creek BC V1G 3V7 

 
 Proposals must not be sent by facsimile or email.  Proposals must be submitted in an 

opaque envelope and be clearly marked with the name and address of the firm and the 
words “RFP 2017-43 Audit Services”.  Late proposals will not be accepted and will be 
returned. 

 
 
11. Requests for Clarification 
 Audit firms desiring clarification of points in the Request for Proposal (RFP) should 

contact the person named below.  If information additional to that disclosed in the RFP 
is supplied, this information will be provided in the form of an addendum posted to the 
City website for the information of all potential interested parties. Questions must be 
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communicated in writing to the contact person(s) at least five days prior to the RFP 
closing. 

  
Janet Loiselle – jloiselle@dawsoncreek.ca 

 
It is the proponent’s responsibility to clarify any details prior to submitting a proposal.  
The Corporation of the City of Dawson Creek will assume no responsibility for any oral 
instruction or suggestion. 

 
12. Freedom of Information 

All proposals submitted become the property of the City of Dawson Creek and as such 
are subject to the Freedom of Information and Protection of Privacy legislation.  To 
request documentation confidentiality, respondents must submit a covering letter with 
their proposal, detailing the specifics of their request. 

 
13. Confidentiality of Information 

This document, or any portion thereof, may not be used for any purpose other than the 
submission of proposals. 
 
Information pertaining to the City of Dawson Creek obtained by the Proponent as a 
result of participation in this project is confidential and must not be disclosed except as 
required to fulfill the obligations of the Proponent under the Contract. 

 
14. Proposal Irrevocability 
 a) By submission of a clear and detailed written notice, the Proponent may amend 

or withdraw its proposal prior to the closing date and time.  At closing time, all 
proposals become irrevocable. 

 b) Proposals shall be firm for a period of at least 120 days from the RFP closing 
date, and shall be used as the basis for and be included as part of the contractual 
agreement that will be entered into with the selected firm. 

 c) By submission of a proposal, the Proponent agrees that should its proposal be 
successful, the Proponent will enter into a standard Letter of Engagement, with 
the City of Dawson Creek. 

 
15. Expense of Audit Firm 

 The Audit Firm has the sole responsibility for any costs associated with preparing its 
Proposal in response to this RFP.  In no event will the City of Dawson Creek be 
responsible for the costs of preparation or submission of any Proposal.  Furthermore, 
the Audit Firm by submitting a proposal agrees that it will not claim damages, for 
whatever reason, relating to the Agreement or in respect of the incurred by the Audit 
Firm in preparing its proposal.  The Audit Firm, by submitting a proposal, waives any 
claim for loss of profits if no agreement is made with the Audit Firm. 

 
16. Liability for Errors 

 While the City of Dawson Creek has used considerable efforts to ensure an accurate 
representation of information in this Request for Proposal, the information contained in 

mailto:jloiselle@dawsoncreek.ca
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this Request for Proposal is supplied solely as a guideline for Proponents.  The 
information is not guaranteed or warranted to be accurate by the City of Dawson Creek, 
nor is it necessarily comprehensive or exhaustive.  Nothing in this Request for Proposal 
is intended to relieve Proponents from forming their own opinions and conclusions with 
respect to the matters addressed in this Request for Proposals. 

 
17. Modification of Terms 

 The City of Dawson Creek reserves the right to modify the terms of this Request for 
Proposal at any time in its sole discretion.  This includes the right to cancel this request 
for Proposal at any time prior to entering into a Letter of Engagement with the 
successful Proponent. 

 
18. Evaluation and Selection Process 
 The City of Dawson Creek will first check proposals against the mandatory requirements.  

Proposals not meeting all mandatory requirements will be rejected without further 
consideration.  Proposals that meet all the mandatory requirements will then be 
assessed against the criteria for assessment. 

 
 Only the information contained in the proposal will be used to evaluate the proposal.  

There will not be an opportunity to make a presentation to the evaluation committee 
beyond the information contained in the proposal. 

 
 The possibility of actual or perceived conflict of interest or lack in independence will be 

considered.  If, in the opinion of the City of Dawson Creek a reasonable person would 
perceive there to be a conflict of interest or lack of independence on the part of the 
Proponent, the proposal will be rejected. 

 
 Mandatory Requirements 

 The following are mandatory requirements.  Proposals not clearly demonstrating that 
they meet them will receive no further consideration during the evaluation process. 
• The proposal must be received at the closing location by the specified closing date 

and time. 
• The proposal must be signed by a person authorized to sign on behalf of the 

Proponent. 
• The proposal must be in English and must not be sent by facsimile. 
• The Proponent must provide written confirmation of the Proponent’s independence 

and that the Proponent has no conflict of interest with respect to the public body. 
 

Criteria for Assessment 
Proposals meeting the mandatory requirements will be assessed against the criteria 
noted below: 

 
Capability of Audit Firm and Audit Team (65%) 

• The size of the firm, capabilities of its partners, managers and staff in the audit; 
• Identification of additional staff required by the firm to carry out the audit, if 

applicable; 
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• the proposed audit team’s experience in the audit of similar organizations and in 
other government corporations and other public bodies, and details of skills or 
experience which are directly relevant to the capacity of the team to conduct the 
audit of the City of Dawson Creek; 

• information on contributions made by the firm in improving the financial 
administration of other public sector entities; 

• the firm’s experience related to computerized audits, as well as the availability of 
other specialized services that may be necessary in the audit; 

• the firm’s availability of resources to ensure deadlines are met in a timely manner; 
• policies on notification to clients of changes in key personnel, and staff continuity on 

each audit; and 
• other services that are available from the firm; 

 
 Price (35%) 
 The all-inclusive maximum cost for which the requested work will be performed for each 

year of the term of the appointment.  These amounts should be contained in a letter of 
transmittal to accompany the proposal submission and should clearly establish the basis 
for remuneration through: 

• hours of work and rates for appropriate categories of audit staff; (Schedule 1) 
• out of pocket costs, including travel. 
• all taxes. 

  
19. Proposal Submission 

  a) The proposal submission should address all factors identified as the evaluation 
criteria in the same order as above.  Failure to address all factors will impair the 
proposal and the City of Dawson Creek will not be obliged to seek clarification or 
inclusion of vague or incomplete information in making its selection. 

 
  b) The firm should include with its proposal statements concerning independence 

as follows: 
• Confirming that any non-audit services performed by the firm for the City of 

Dawson Creek will neither prejudice the independence implicit in an audit 
engagement nor be in conflict of interest under any governing code of 
professional ethics; 

• Confirming that the firm is not economically dependent on the revenues 
derived from the audit; or 

• Considering and documenting the effect on independence when the 
revenues from the audit exceed fifteen percent (15%) of the gross fees of 
the practice or audit firm. 

 
 c) The audit firm should disclose information where they think there may be a 

conflict of interest (or state that there is no conflict of interest), including: 
 

• Information on the firm’s partners, managers and members of their 
immediate family who are on the Council of the City of Dawson Creek or in a 
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senior management capacity with the City of Dawson Creek.  “Immediate 
family” is defined as an individual’s spouse and those dependent on the 
individual or the individual’s spouse, whether related or not. 

• Clients of the firm who engage in significant activity with the City of Dawson 
Creek. 

• Clients or agents of the firm who are members of the Council or senior 
management of the City of Dawson Creek. 

• Any other information that should be provided to the Council that may 
influence the consideration of the audit firm’s proposal. 

 
20. Proposal Administration 
 
 The following procedures will be followed: 
 
 a) The proposals received will be reviewed by the City. The City reserves the right 

to seek clarification with respect to proposal content. The City may conduct 
personal interviews of any or all audit firm representatives at this stage. 

 b) The City of Dawson Creek Management will present a report to City Council 
recommending the firm of preference. Council will approve the recommended 
firm or select an alternate firm from the staff information provided. 

 c) The City will then enter into a contract with the selected auditor.  The City 
reserves the right, in exceptional circumstances, to negotiate terms with the 
highest quality proponent. 

 
21. Estimated Time Frames 
 

The following timetable outlines the anticipated schedule for the Request for Proposal 
process and signing a Letter of Engagement.  The timing and the sequence of events 
resulting from this Request for Proposal may vary and shall ultimately be determined by 
the City of Dawson Creek. 

 
Event Anticipated Date 

Request for Proposal is issued November 3, 2017 
Request for Proposal closes December 1, 2017 2:00 PM local time 
Proposal evaluation completed December 15, 2017 
Council consideration of staff report   December 18, 2017 
Letter of Engagement is signed December 29, 2017 
Service delivery starts October 1, 2018 
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Schedule 1 
 
 
 

TEAM MIX AND HOURS 
 
 

(One calculation should be completed for each year where the hours differ) 
 
 

 FEE SCHEDULE 

 Audit 
Planning 

(Hrs) 

Audit 
Fieldwork 

(Hrs) 

Review & 
Reporting 

(Hrs) 

Total 
Hours 

Hourly 
Rate 

Total $$ 

Audit Partner       

Review 
Partner 

      

Sector 
Specialists 

      

Audit Manager       

Other Staff       

Staff not yet 
qualified 

      

Other Expert 
or 
Specialist 
Assistance 
(Detailed 
by category 
e.g., EDP) 

      

Totals       

 
 
 
 
[The hours to be worked by each member of the team should be clearly identified] 
 

 


