
 

 
REQUEST FOR PROPOSALS NO 2013-20 

Kiskatinaw Water Quality Risk Assessment 

 

Closing Date: 
July 19, 2013 at 2:00 P.M.  (Local Time) 

City Hall – Council Chambers 
10105 – 12A Street 
Dawson Creek, BC 

 

For Additional Information regarding technical specifications, contact: 

Reg Whiten, Watershed Steward 
City of Dawson Creek 

10105 – 12A Street/ Box 150 
Dawson Creek, BC V1G 4G4 

Telephone:  250-782-1793 
Fax:  250-782-3203 

Email: rwhiten@dawsoncreek.ca 
  

mailto:rwhiten@dawsoncreek.ca


RFP 2013-20 Kiskatinaw River Water Quality Risk Assessment Page 2 of 16 

DOCUMENT INDEX 

REQUEST FOR PROPOSAL SUMMARY ........................................................................ 3 

BACKGROUND 

 Preamble .................................................................................................... 5 

1. Purpose and Objective of the Study ............................................................. 9 

2. Components of the Study ............................................................................ 9 

3. Project Deliverables .................................................................................. 10 

4.  Schedule/ Project Timeline ........................................................................ 10 

5. Freedom of Information ............................................................................. 10 

6.  Confidentiality of Information .................................................................... 10 

7.  Liability for Errors ...................................................................................... 11 

8. Modification of Terms ............................................................................... 11 

PROPOSAL SUBMISSION INSTRUCTIONS 

9. Closing Date and Time .............................................................................. 11 

10. Requests for Clarification ........................................................................... 11 

11. Omissions & Discrepancies ....................................................................... 11 

12. Proposal Irrevocability ............................................................................... 11 

13. Expenses of Preparing Proposal ................................................................. 12 

14. Evaluation and Selection Process ............................................................... 12 

15 Requirements 

 15.1 Mandatory Requirements .................................................................. 12 

 15.2 Criteria for Assessment ...................................................................... 13 

 15.3 Evaluation Matrix .............................................................................. 14 

16. Proposal Submission ........................................................................................... 15 

PROPOSAL ADMINISTRATION ................................................................................... 15 

 
APPENDICES 

• ‘A’ City of Dawson Creek Council & Senior Management ..................................... 15 
  



RFP 2013-20 Kiskatinaw River Water Quality Risk Assessment Page 3 of 16 

2013-20 REQUEST FOR PROPOSAL SUMMARY  

Water Quality Risk Assessment  

The City of Dawson Creek is requesting proposals from qualified professional consultants or firms 
to undertake a Water Quality Risk Assessment as an update to its Source Water Protection Plan - 
SWPP (2007) in the Upper Kiskatinaw River (see Watershed Map A). The Proponent will be 
responsible to: 
 

1. Review the existing Kiskatinaw Source Water Protection Plan (2007) to identify new 
potential contaminant sources from industrial activities (including oil/gas, agriculture, 
forestry, wind energy, quarries, etc.) not previously identified in the existing SWPP; 

2. Evaluate spatial and temporal risk to surface water at the City’s intake, and upstream areas 
with potential contaminant pathways based on surficial geological, soils and hydrological 
features; 

3. Undertake a review and random site audit of various Oil and Gas site operations to be 
done in the company of an OGC compliance officer and respecting all authorizations and 
safety/access requirements (e.g. including but not limited to well drilling operations, gas 
processing facilities, infrastructure, work camps, waste storage and land disposal) to assess 
effectiveness of operational methods, compliance reporting and monitoring for drinking 
water protection; 

4. Review the veracity of the regulatory (federal, provincial) regime to determine, report and 
monitor risks in collaboration with the purveyor concerning drinking water; 

5. Identify gaps in compliance management and emergency response, arising from 
operational or weather-related incidents; 

6. Make recommendations for improved implementation of the Kiskatinaw Source Water 
Protection Plan. 

 
Proponents must refer to the complete Request for Proposals Documents for detailed information 
regarding proposal submission requirements.  The project is to be completed by October 31, 
2013 with the oral presentation of the final report to the City by November 18, 2013. 
 
The City of Dawson Creek reserves the right to waive informalities in or reject any or all 
proposals. The City also reserves the right to negotiate scope and price with the selected preferred 
proponent, without obligation to any other proponent. The job will be awarded to the proposal 
deemed to be the most favorable to the interests of the City of Dawson Creek. Proposal evaluation 
will be based on methodology and approach, pricing, and relevant experience/references, as 
outlined in the evaluation matrix included in the RFP documents.  The City of Dawson Creek shall 
not be obligated in any manner to any Proponent whatsoever until a written agreement has been 
duly executed. Questions regarding the project may be directed to Reg Whiten, Watershed 
Steward, City of Dawson Creek, toll free, at (1-855) 782.1793 or rwhiten@dawsoncreek.ca 
 
Proposals must be submitted sealed in an opaque envelope, clearly marked “RFP 2013-20 – 
Water Quality Risk Assessment” and will be received until 2:00 p.m. (local time) July 19, 2013. 
by: 
 
Brenda Ginter, Director of Corporate Administration  
City of Dawson Creek 
10105 – 12A Street/ Box 150 
Dawson Creek, BC  V1G 4G4 

mailto:rwhiten@dawsoncreek.ca
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BACKGROUND (PREAMBLE) 

Community Overview 

The City of Dawson Creek, located in the Peace River Regional District in Northeast BC, is a 
community that enjoys both rural character and urban amenities. The City is located at the 
junction of provincial Highway 2, Highway 49 and Highway 97. As a regional centre, Dawson 
Creek has a population of nearly 12,500, and covers approximately 24 square km. While 
agriculture has been a mainstay of the City’s economy, within the last few years industry activity 
has increased significantly.  
 
The City draws its water from the upper Kiskatinaw River watershed – an area of approximately 
2800 sq km above the intake at Arras. The current extraction permit from the Kiskatinaw River 
allows for the City to use 3.3 million cubic meters annually, with a maximum of 18,000 cubic 
meters per day. The current infrastructure can convey up to 12,250 cubic meters of water per day 
to the City’s storage facilities and the Level IV treatment plant can treat up to 16,000 cubic meters 
per day. In brief, the system, as configured, can deliver the full 3.3 million cubic meters if it is 
available and required.  
 
The water supply system was originally constructed in 1943. Since that time the City has invested 
millions of dollars upgrading the system including a state-of-the-art water treatment plant, 90 day 
capacity reservoir system, construction of a control weir at its intake on the river and a weir for 
supplementary storage at Bearhole Lake. Today the system provides potable water for domestic 
and commercial use in the City of Dawson Creek and the Village of Pouce Coupe, and to 
residents and business in the surrounding areas through bulk fill stations.   
 
Water Challenges 
 
Water stewardship for the City of Dawson Creek has had its challenges over the years given the 
variable flows and quality conditions in the Kiskatinaw River.  
 
As part of an effort to better manage resource development, the City has been involved in various 
planning and research efforts over the past twenty years. In preparing its Watershed Management 
and Source Water Protection Plans, (SWPP) various water supply and quality management issues 
have been identified and tracked. The current water quality risk assessment developed for the 
2007 SWPP is presented in a table extracted from that report (Table 2.5.1). 
 
The source water quality in the Kiskatinaw River is naturally poor due to high turbidity and suspended 
sediment load. It is not unusual for turbidity to exceed 2,000 NTU- at times during the period from 
April through September. The recommended turbidity level for raw water used for drinking water 
supply is 1 NTU. Other issues related to water quality include pathogens, agricultural and other 
industrial chemicals. Of particular note are risks posed by gas/oil well-drilling (transport, storage, and 
land-disposal) operations that have greatly expanded and are situated directly within, or proximate to 
the Kiskatinaw River or its tributaries. The range of development and oil and gas waste materials 
represent a potential hazard to drinking water during major weather events (e.g. 2011 flood or during 
other peak flow periods) or from operational failure. Similar concerns have been expressed as part of 
the current Oil and Gas Activities in North-East BC: Human Health Risk Assessment, and the 
anticipated Phase II of the Health Risk Assessment study results will be identifying key regional risks 
for domestic drinking water supplies and any management/policy implications. It is hoped that interim 

http://www.health.gov.bc.ca/protect/oil-gas-assessment.html
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results of this work can be used to guide assessment of water quality risks in the Upper Kiskatinaw 
River watershed. 
 
To help manage present and future risks to drinking water quality, the City undertakes an ongoing 
monitoring program to assess both sediment and water quality, testing for a wide range of detectable 
chemical constituents both at its intake and upstream. Watershed and raw-water intake sampling have 
not shown elevated levels of chemical constituents exceeding maximum allowable levels according to 
Canadian Drinking Water Standards. In instances where such levels may exceed Maximum Allowable 
Limits, the City is required to advise provincial regulatory authorities who are responsible for detecting 
possible contaminant sources and ensuring remediation. 
 
In addition to water quality management, the City is also concerned about water quantity. Low flows 
during the summer and in the late winter represent additional concerns due to potential for increased 
contaminant concentrations should any form of upstream spill occur. Lower level, non-point source 
contaminants representing a possible cumulative water quality impact is possible, particularly given 
the extent of upstream industrial operation, unknown contaminant pathways, and the fact that 
sampling for such possible contaminants is only performed on a periodic basis. 
 
The Kiskatinaw River is the only water supply source for the City of Dawson Creek. To date, there has 
been no other feasible source of surface water or groundwater in the vicinity identified that the City 
can access. Alternative supply options are being considered as a component of the City’s current 
SureWater Campaign. The City’s Domestic Water Supply Area is not yet designated as a Community 
Watershed, due its large size and limitations under the Forest and Range Protection Act, which has 
been a matter of interest to the City for some time. There continues to be interest in pursuing 
discussions with the Ministry of Environment (MoE) on this matter, to have at least the Upper 
Kiskatinaw designated. For example, this could include the Minister of Environment (MoE) listing it as 
a “designated watershed” under the Environmental Management and Protection Regulation, Sec 35 of 
the Oil Gas Activities Act. 
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Water Source Protection Goals and Background Information 

The City of Dawson Creek has undertaken several water management and planning initiatives 
over the years, including research through implementation of its Watershed Stewardship Program 
in 2009. The Water Quality Risk Assessment is intended to serve as an update to the Source Water 
Protection Plan and to be consistent with and supportive of the bylaws, plans, policies, and 
initiatives related to Water Management at the City. Relevant reports are listed below and are 
available on the City’s webpage under Watershed Reports:  
 
http://www.dawsoncreek.ca/cityhall/departments/water/watershed/background-watershed-
management-plans/ 
 

• Kiskatinaw River Integrated Water Management Plan (1991) 
• Kiskatinaw River Watershed Management Plan (2003) 
• Assessment of the City of Dawson Creek’s Drinking Water Supply (Kiskatinaw River):  

Source Water Characteristics (2003) 
• Kiskatinaw River Watershed Source Protection Plan (2007) 
• Cumulative Effects Assessment and Case Study Assessment (2011) 
• Watershed Stewardship Program Annual Report (2012) 
• Going Forward in Watershed Stewardship in the Upper Kiskatinaw River: A Summary of 

Implementation Progress (Jan 2012) 
 
and other related background reports and studies, such as 
 

• City of Dawson Creek Water Strategy (2009) and SureWater Campaign (2013) 
• Archival reports on water quality assessments and operational testing  
 

Note: the successful proponent will be supplied with other laboratory test results as required to 
complete assessment 
 
  

http://www.dawsoncreek.ca/cityhall/departments/water/watershed/background-watershed-management-plans/
http://www.dawsoncreek.ca/cityhall/departments/water/watershed/background-watershed-management-plans/
http://www.dawsoncreek.ca/cityhall/departments/water/watershed/background-watershed-management-plans/
http://www.dawsoncreek.ca/wordpress/wp-content/uploads/waterforum/2009-DCwaterstrategy_FINAL.pdf
http://www.dawsoncreek.ca/water/
http://www.dawsoncreek.ca/cityhall/departments/water/watershed/water-quality/
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1. PURPOSE AND OBJECTIVE OF THE STUDY 
 

The City of Dawson Creek (City) requests a proposal with a clearly defined methodology and cost 
estimate for professional consulting services to update its Water Quality Hazard Risk Assessment 
in relation to its Source Water Protection Program (2007) which: 
 

• Follows the City’s goals and guiding principles, and helps implement the goals, objectives, 
and policies with respect to its existing Water Strategy; 

• Reflects the obligations with respect to the City’s Water License as Drinking Water 
Purveyor pursuant to the responsibilities of the Drinking Water Protection Act (2001) ; 

• Identifies water quality hazards not previously identified in the 2007 Source Water 
Protection Plan, with particular emphasis on industrial contaminant point-source hazards 
not previously identified in the SWPP; 

• Assesses risks to water quality from point-sources in relation to the City’s’ river intake, and 
in close proximity to water courses of the Upper Kiskatinaw River based upon current 
science and understanding of comparable domestic watersheds in western Canada. 

• Prioritizes and ranks risk identified as discrete or cumulative water quality hazards with 
respect to their potential effect on the City’s water supply, and makes suggestions for 
remediation. 
 

2. COMPONENTS OF THE STUDY 
2.1  COLLECT AND REVIEW BACKGROUND INFORMATION AND DATA 

 
• Review all existing and relevant documents produced by or for the City of Dawson 

Creek related to water quality assessment and  monitoring and water source 
protection; 

• Compile current data-base of industrial development operations from BC regulatory 
authorities; 

• Review all current regulatory resource management and development standards and 
requirements related to protection and mitigation for drinking water; 

• Present study assumptions or limitations as part of methodology description 
 
2.2 IDENTIFY POST 2007 INDUSTRIAL ACTIVITIES WITH ASSOCIATED RISKS TO 
 DRINKING WATER QUALITY  
 

• Apply the BC Comprehensive Drinking Water Source to Tap Assessment guideline 
in identifying new water quality risk based on information supplied by  BC 
regulatory authorities (Module 2, 7 and 8);  

• Complete a Module 2 Contaminant Survey and Risk Ranking Analysis update to the 
2007 SWPP based upon on an office review, and limited (i.e. 5 to 10 days) field 
assessment of potential contaminant pathways reflecting a range of new land-
use/development activities;  

• Complete a Module 7 assessment of multi-barriers to effectiveness in SWPP 
implementation, and updated drinking water risk assessment based on the identified 
hazards and barriers 
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2.3 MAKE RECOMMENDATIONS 
 
• Complete a Module 8 assessment and provide recommendations to further improve 

drinking water safety and sustainability. 
• Present recommendations with respect to implementation of the existing Source 

Water Protection Plan, including but not limited to the role of regulatory agencies, 
watershed stakeholders, City managers and elected officials. 

 
3. PROJECT DELIVERABLES 
  

a. Prepare Information Assembly and Methodology with study implementation plan 
objectives, tasks, personnel, assumptions/limitations. 
 

b. Prepare and present Interim Report, based upon office and field research findings as 
per RFP Summary Objectives 1-6 and Section 2.1 and 2.2 tasks. 

 
c. Prepare a Final Report  (all Section 2 findings), including summary maps and tables 

of current water risks by category of land-use with raw-data shape files for updating 
of City’s Watershed Management GIS 

 
d. Based on the results of this investigation, the consultant will submit two draft copies 

(hard and e-file) of the report, which may be posted on the City website and be 
further distributed as required. 

 
4. SCHEDULE/PROJECT TIMELINE 

 
Milestones / Major Task Categories 2013 Schedule 

Award study July 29 
Information Assembly and Methodology (submit to City for review) August 19 
Complete research, modelling, analysis, and field investigations Sept 20 
Interim Report Sept 30 
Draft report and review Oct 31 
Final report & presentation to Council Nov 18 

 
5. FREEDOM OF INFORMATION 
 
All proposals submitted become the property of the City of Dawson Creek and as such are subject 
to the Freedom of Information and Protection of Privacy legislation.  To request documentation 
confidentiality, respondents must submit a covering letter with their proposal, detailing the 
specifics of their request. 
 
6. CONFIDENTIALITY OF INFORMATION 
 

This document, or any portion thereof, may not be used for any purpose other than the 
submission of proposals. 
 
Information pertaining to the City of Dawson Creek obtained by the Proponent as a result of 
participation in this project is confidential and must not be disclosed except as required to fulfill 
the obligations of the Proponent under the Contract. 
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7. LIABILITY FOR ERRORS 
 

While the City of Dawson Creek has used considerable efforts to ensure an accurate 
representation of information in this Request for Proposal, the information contained in this 
Request for Proposal is supplied solely as a guideline for Proponents.  The information is not 
guaranteed or warranted to be accurate by the City of Dawson Creek, nor is it necessarily 
comprehensive or exhaustive.  Nothing in this Request for Proposal is intended to relieve 
Proponents from forming their own opinions and conclusions with respect to the matters 
addressed in this Request for Proposals. 

 
8. MODIFICATION OF TERMS 
 

The City of Dawson Creek reserves the right to modify the terms of this Request for Proposal at 
any time in its sole discretion.  This includes the right to cancel this request for Proposal at any 
time prior to entering into a contract with the successful Proponent. The City reserves the right to 
request or obtain additional information about any and all proposals. 
 
 
PROPOSAL SUBMISSION INSTRUCTIONS 
 
9. CLOSING DATE AND TIME 
Proposals will be accepted up to 2:00 p.m. (local time) July 19, 2013 
 
10. REQUESTS FOR CLARIFICATION 
Proponents may inquire into and clarify any requirements of this RFP.  Questions must be 
communicated to the contact person at least five days prior to the RFP closing. Inquiries, in 
writing only, must be directed to Reg Whiten, Watershed Steward rwhiten@dawsoncreek.ca 
 
It is the proponent’s responsibility to clarify any details prior to submitting a proposal.  The 
Corporation of the City of Dawson Creek will assume no responsibility for any oral instruction or 
suggestion. 
 
11. OMISSIONS AND DISCREPANCIES 
If a proponent finds discrepancies in, or omissions from the proposal documents, or if he/she is in 
doubt as to their meaning, he/she should advise the City immediately.   
 
Responses, if not already addressed in the RFP, will be addressed in the form of addendum, if 
required and posted to the City website at www.dawsoncreek.ca. No oral interpretations will be 
effective to modify any provisions of the Proposal, unless a written addendum has been issued by 
the Director of Corporate Administration, prior to the advertised closing date and time. The 
Proponent is solely responsible for ensuring any addenda are downloaded, reviewed, and included 
in their proposal.  
 
12. PROPOSAL IRREVOCABILITY 
By submission of a clear and detailed written notice, the Proponent may amend or withdraw its 
proposal prior to the closing date and time. Any amendment submitted which results in the 
disclosure of pricing or other salient points of the original proposal will result in disqualification of 
the Proponent. At closing time, all proposals become irrevocable. 
 

mailto:rwhiten@dawsoncreek.ca
http://www.dawsoncreek.ca/
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Proposals shall be firm for a period of at least 30 days from the RFP closing date, and shall be used 
as the basis for and be included as part of the contractual agreement that will be entered into with 
the selected firm. 
 
By submission of a proposal, the Proponent agrees that should its proposal be successful, the 
Proponent will enter into a contract for the work with the City of Dawson Creek, the content and 
format of such contract to be determined by the City of Dawson Creek. 
 
13. EXPENSE OF PREPARING PROPOSAL 
Proponents shall bear sole responsibility for any costs associated with preparing a Proposal in 
response to this RFP.  In no event will the City of Dawson Creek be responsible for the costs of 
preparation or submission of any Proposal.  Furthermore, by submitting a proposal, it is agreed 
that no claim for damages, for whatever reason, relating to the Agreement or in respect of the 
expense incurred in preparing a proposal will be brought against the City.  The consultant, by 
submitting a proposal, waives any claim for loss of profits if no agreement is entered into. 
 
Pre-contractual expenses are defined as expenses incurred by bidders and the selected consultant, 
if any, in: 

• Preparing and submitting information in response to the Request for Proposal 
• Negotiations with the City on any matter related to this procurement 
• Costs associated with interviews, meetings, travel or presentations 
• All other expenses incurred by a bidder/consultant prior to the date of award and a 
formal notice to proceed 
 

14. EVALUATION AND SELECTION PROCESS 
The City of Dawson Creek will first check proposals against the mandatory requirements.  
Proposals not meeting all mandatory requirements will be rejected without further consideration.  
Proposals that meet all the mandatory requirements will then be assessed against the criteria for 
assessment. 

 
Only the information contained in the proposal will be used to evaluate the proposal.  There will 
not be an opportunity to make a presentation to the evaluation committee beyond the information 
contained in the proposal. 

 
The possibility of actual or perceived conflict of interest or lack in independence will be 
considered.  If, in the opinion of the City of Dawson Creek a reasonable person would perceive 
there to be a conflict of interest or lack of independence on the part of the Proponent, the 
proposal will be rejected. 
 
15 . REQUIREMENTS 
 15.1 Mandatory Requirements 
 The following are mandatory requirements.  Proposals not clearly demonstrating that they 

meet them will receive no further consideration during the evaluation process. 
 

• The proposal must be received at the closing location by the specified closing date 
and time, delivered in an opaque envelope and clearly marked “RFP 2013-20– 
Water Quality Risk Assessment”. 

• The proposal must be signed by a person authorized to sign on behalf of the 
Proponent. 
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• The proposal must be in English. 
• The Proponent must provide written confirmation of the Proponent’s independence 

and that the Proponent has no conflict of interest with respect to the public body. 
 
 15.2 Criteria for Assessment 
 

Proposals meeting the mandatory requirements will be assessed against the criteria noted 
below, and using the evaluation matrix on page 15. 

 
15.2.1 Capability of Consultant/Firm and Team 

 
• An organizational overview including an overall organization chart of the consultant 

firm, including the experience and current capabilities of its partners, managers and 
staff, an outline of the responsibilities that will be assigned to each team member 
proposed, and information regarding any additional staff or sub-contractors required by 
the firm to complete the project, including resumes, experience, and tasks to be 
assigned to any sub-consultant;  
 

• the proposed team’s experience with previous projects of a similar or relevant nature, 
particularly with projects in cooperation with local government, preferably in the BC 
Peace or alternatively, the North; including two references for clients with whom the 
proponent has completed similar or relevant work; 
 

• policies on notification to clients of changes in key personnel; 
 

• the proponent’s availability of resources. 
 

15.2.2 Proposed Methodology/Workplan 
 

• a proposed workplan/timeline to ensure the project is completed as per the Schedule 
outlined in Section 4 are met. 

 
15.2.3 Pricing 
• The total project cost, including all fees, levies, charges, permits but excluding taxes, 

shall be clearly indicated. 
• Following the total project cost, please provide cost breakdowns as follows: 
• principal consultant fees – hourly rate and estimated hours required to complete 

project 
• sub-consultant fees, if any – total amount allocated for sub-contracted work 
• travel costs – total amount allocated for travel 
• other out of pocket costs and reimbursable expenses shall be identified 
• contingency, if allocated; 

 
The proposal submitted is irrevocable, and will remain in effect and open or acceptance by the 
proponents for a period of thirty (30) days after the deadline for submission of proposals. The 
upset budget for this study excluding taxes is $45,000. 
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EVALUATION MATRIX Score 
 

Possible 
Points 

 
VENDOR CAPABILITIES (30% of total points) 
0-3 pts. Minimally addressed requirements 
4-7 pts. Meets requirements 
8-10 pts. Exceeds expectations 

 

 

Experience with commercial corporations or government clients: 
Does the bidder demonstrate experience with clients similar to the size and scope required in the 
RFP? 
How clearly does the bidder detail this information? 

 

10 

Project personnel qualifications: 
Are key personnel roles& responsibilities identified and resumes provided? 
Did they clearly identify personnel? 
Does the organization chart support the level of service required 
Does the bidder clearly explain any subcontractor roles, responsibility and qualifications? 

 

10 

References and professional memberships or certification: 
Does the bidder provide information on current professional 
memberships and certifications? 
To what extent do the references reflect ability? 
Did the bidder provide sufficient detail to determine ability? 

 

10 

Total Vendor Capability Points (A)  
 30 

WORKPLAN (30% of total points) 
0-3 pts. Minimally addressed requirements 
4-7 pts. Meets requirements 
8-10 pts. Exceeds expectations 

 

10 

Completeness of descriptive narrative work plan: 
Did the narrative sufficiently explain how work will be performed, identifies staff, time lines, 
equipment, supplies, subcontract supervision, strategies, reporting, overall quality of the work 
plan? Was the plan well organized and presented in a clear, concise and logical manner? 

 

10 

Acceptability of proposed plan: 
Did the bidder provide sufficient detail and insight to the responsibilities? Is work plan clearly and 
explicitly defined? Was the plan well organized and presented in a clear concise and logical 
manner? 

 

10 

Does the work plan explicitly explain how services are to be provided? To what extent? 
Did the work plan explain in detail how each aspect of the contract services would be provided? 
Does the workplan show how the project will be completed within the expected timeline in 
Section 4? 

 

10 

Total Workplan Points (B)  
 30 

COST (40% of total points) 
(Low bid/this bid) x total maximum points for cost = points (C)  40 

Total Cost Points (C)  
 40 

GRAND TOTAL WORKSHEET POINTS (A+B+C) = D (D)  100 
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16. PROPOSAL SUBMISSION 
 

• The proposal submission should address all factors identified in the same order as 
identified in Section 15.  Failure to address all factors will impair the proposal and the 
City of Dawson Creek will not be obliged to seek clarification or inclusion of vague or 
incomplete information in making its selection. 
 

• The proponent should include statements concerning independence as follows: 
o Confirming that any other services performed by the proponent for the City of 

Dawson Creek will neither prejudice the independence of this project nor be in 
conflict of interest under any governing code of professional ethics; and 

o Confirming that the proponent will not benefit financially from the provisions of the 
final report and recommendations therein. 

 

• The proponent should disclose information where there may be a conflict of interest or 
perceived conflict of interest (or state that there is no conflict of interest), including: 
 

o Information on the proponent’s partners, managers and members of their immediate 
family who are on the Council of the City of Dawson Creek or in a senior 
management capacity with the City of Dawson Creek. Appendix ‘A’ includes the 
names of Council members and the City of Dawson Creek senior management. 
(“Immediate family” is defined as an individual’s spouse and those dependent on 
the individual or the individual’s spouse, whether related or not.) 

 

o Clients of the firm who engage in significant activity with the City of Dawson Creek. 
 

o Clients or agents of the firm who are members of the Council or senior management 
of the City of Dawson Creek. 

 

o Any other information that should be provided to the Council that may influence 
the consideration of the proposal. 

 
17. PROPOSAL ADMINISTRATION 

The following procedures will be followed: 
 

• The proposals received will be reviewed and the City of Dawson Creek reserves the 
right to seek clarification with respect to proposal content. 

 

• City staff may conduct personal interviews of any or all proponent representatives at 
this stage. 

 

• The City of Dawson Creek will select a proposal. 
 

• The City of Dawson Creek will then enter into a contract with the selected proponent.  
The City of Dawson Creek reserves the right to negotiate terms with the highest quality 
proponent. 
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